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A. INTRODUCTION
1. The Deputy Executive Director (Deputy ED) is a senior level executive position that reports to, assists, and supports the Executive Director in the management of administrative and operations responsibilities of the Fund.
2. The Deputy ED is selected by the Executive Director.

B. DUTIES AND RESPONSIBILITIES
1. Administration and Operations
i. Assists the Executive Director on all matters relating to the administration and operations of IPOPIF. 
ii. Represents the Executive Director at meetings, as required.
iii. Assist the Executive Director in the development, monitoring, and implementation of the Strategic Plan.
iv. Assists the Executive Director  in implementing its governance By-Laws, Policies and Procedures.
v. Assists the Executive Director in the preparation of agendas and materials for the Board of Trustees and Committee meetings.


2. Communication
i. At the direction of the Executive Director, makes presentations to and maintains effective relationships with the Board of Trustees, Article 3 Fund representatives and stakeholders, regulatory agencies, public officials, staff, consultants, and others necessary to support Fund operations.  
ii. Assists the Executive Director with the effective and timely communications with stakeholders on matters relating to the administration of IPOPIF.
3. Human Resources
i. Assists the Executive Director in human resources matters pertaining to recruiting, hiring, employee onboarding, benefits enrollment, performance evaluation process, and other human resource assignments.
4. Miscellaneous
i. Performs assignments, duties and responsibilities as assigned by the Executive Director.
ii. Special projects, as assigned by the Executive Director.
iii. Works closely with and coordinates with the General Legal Counsel, Fiduciary Legal Counsel, and Chief Investment Officer, as necessary and under the direction of the Executive Director..

C. QUALIFICATIONS:
1. A bachelor’s degree from an accredited college or university or equivalent combination of education and experience.
2. Ten years or more of progressively responsible government and/or public sector leadership experience.
3. Experience working with Article 3 police pension funds, Illinois public pension funds, and/or other public sector pension funds.
4. Highly detail-oriented and self-motivated.
5. Strong organizational skills and a minimum of two years’ supervising staff.
6. Any combination of education, training and/or experience could provide the desired knowledge and abilities.
D. POLICY REVIEW
1. The Policy is subject to change in the exercise of the Board’s judgement.
2. The Board of Trustees will review this policy at least every two (2) years to ensure that it remains relevant and appropriate and consistent with state and federal laws and regulations.
3. In the event of legislative changes to the pertinent sections addressed in this policy, the Board will review the policy as appropriate.
4. This policy was adopted by the Board on October 16, 2026.
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